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3900 Swiss Ave, Apt 905, Dallas, Texas, 75204 • 281-965-9225 • drikni@hotmail.com, 

PROFESSIONAL SUMMARY
Academic professional who is highly dedicated and self motivated. Fluent in English and Spanish with strong verbal, listening, computer, and writing skills.  Skilled in interdepartmental relations and enforcing high academic standards and rules. Dedicated to problem solving quickly and efficiently. Skilled in multitasking to achieve individual and team goals. Committed to quality and excellence in every task. 

TECHNICAL SKILLS
· Proficient in Microsoft Office, Slate, Anthology, Canvas, and Blackboard
· Bilingual: Fluent in Spanish – conversational and writing

PROFESSIONAL EXPERIENCE  
Dallas Theoloigical Seminary- Admin Assistant for Dmin and DEdMin: DTS en Español     01/2022- Present
· Aid DMin and DEdMin coordinator in planning and coordination of DMin and DEdMin curriculum, classes, and events.
· Familiar with degree requirements and process required for leveling of students.
· Travel as DTS representative and administrator to sites for DMin and DEdMin courses in Latin America.
· Experienced in maintaining and updating student records.
· Onboard incoming professors, and act as liaison for registration of students.
· Responsible for administration of admission and onboarding of new DMin students. 
· Responsible for posting assignments for DMin and DEdMin classes on DTS assignment platform Canvas.
College of Biblical Studies- Student Success Coach                                                                      01/2020- 01/2022
· Provide online orientation for newly accepted students. 
· Advise and remind struggling (English and Spanish) speaking students to turn in assignments as well as point them to the department or individual that can help them with specific questions.
· Help Academic Advisor decide which students should be withdrawn or encouraged to be withdrawn from classes. 
Dallas Theological Seminary- Mail Clerk                                                                                      12/2020 – 01/2022
· Deliver packages/mail to residents and departments of Dallas Theological Seminary as well as help customers and departments pay for postage for mail they want to send out. 
Translation Work                                                                                                                             06/2020 –  09/2020
· English to Spanish translation of academic Powerpoints utilized by the College of Biblical Studies.
VOLUNTEER EXPERIENCE
Dallas Theological Seminary
Commencement Volunteer 							            2022 –  Present
Lake Highlands Baptist Church				 		                          03/2026 – Present
Bible Study Teacher
· Teach Bible Study for the Small group. Interact with them in the study and help them to think critically about the meaning of the text.
Compañerismo Cristiano Church
Bible Study Teacher								            01/2016 – 09/2020
· Teach Bible Study for the teens/college students. Interact with them in the study and help them to think critically about the meaning of the text. Also aid in planning youth Bible study curriculum.
Missionary									            05/2016 – Present
· Responsible for coordinating flights and organizing the itinerary for mission trips. 
· Led VBS lessons, songs and activities in San Rafael Tepatlaxco, Tlaxcala, Mexico, both in the summer of 2016 and 2017. In summer of 2017, also provided free eye exams and prescription glasses for the people in that area.
EDUCATION
Dallas Theological Seminary
· Master of Theology (ThM)                                                                        Expected Graduation Date: 12/2026
Houston Baptist University                                                                                     Graduation Date: 05/2020    		            
Bachelor of Arts
· Major in Christianity- Honors College

